WOOLSTON DEVELOPMENT PROJECT Application form
	1. Basic Details

	Full names
	
	
	
	

	
	Given name(s)
	
	Family name(s)
	
	

	Previous names/aliases: Note: you will be asked to verify any name changes if you progress past the interview stage
	

	
	

	
	

	
	

	
	

	Address:
	

	Telephone: 
	
	Work*
	

	
	
	*Tick if you may be contacted at work:
	

	Email address
	

	Date of birth
	

	Ethnicity:
	
	
	Iwi (if applicable)
	

	Gender (please circle)
	Man
	
	Woman
	Gender diverse

	2. Citizenship & Right to Work

	Work Visa Status:
(please circle)
	 NZ Citizen  
	Permanent resident
	Work visa

	Are there any restrictions on your eligibility to work in New Zealand?
	Yes			No

	If yes, please provide details:

	You will be required to provide a copy of your work visa to management.

	3. Driver’s Licence details

	Do you have a current driver’s licence? (Please circle)
	Yes
	No
	If yes, for what type of vehicle: (please circle)
	Car
Other Classes

	Expiry Date:
	
	Licence Status:
	Full	Restricted	Learners

	Any endorsements on your licence? If yes, please provide details:
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4. 
	5. Legal

	We require you to disclose all convictions, except if the Criminal Records (Clean Slate) Act 2004 applies. 
WHAT MUST YOU DISCLOSE?    You must declare all convictions if you have:
· Been convicted of an offence within the last 7 years OR
· Been sentenced to a custodial sentence (e.g., imprisonment, corrective training, borstal) OR
· Been ordered by the Court during a criminal case to be detained in a hospital due to your mental condition, instead of being sentenced OR
· Been convicted of a ‘specified offence’ (e.g., sexual offending against children and young people or the mentally impaired) OR
· Not paid in full any fine, reparation or costs ordered by the Court in a criminal case OR
· Been indefinitely disqualified from driving under section 65 Land Transport Act 1998 or earlier equivalent provisions. 

	Woolston Development Project’s Staff & Management Policy states that:
‘Woolston Development Project will take all steps to ensure that no person with a criminal conviction for sexual crimes or crimes of violence against a person*, is engaged in a paid or voluntary capacity. This will be based upon obtaining Police Vetting as soon as practicably possible, and if such crimes are indicated, there will be immediate cessation of employment and/or any role held within the Woolston Development Project.’
* A limited exception to the above paragraph is in our policy regarding violence against an adult. These exceptions are granted on a case-by-case basis after review of the context, including the length of time since the offending, any recurrence, age at the time of offending, specific context-related factors, and any evidence of participation in programmes designed to support the individual to prevent reoffending. You will be questioned about this in detail. No person who has convictions for sexual crimes or crimes against children will be employed or permitted to volunteer.  
In light of the above policy, do you have any convictions to declare? 
· I have no convictions (OR none of the above criteria apply.)
· At least one of the above criteria apply and I understand that I will be questioned about these convictions at the job interview. 
NOTE: Our organisation is required to keep criminal record check results to be viewed by a Te Kahui Kahu Assessor, as part of our Social Service Accreditation

	If yes, please provide details:
	

	

	6. Five Year Work History – Please provide details of your employment for the last five years

	Name of Employer (Company /Business/ Organisation or sole trader)
	Time worked there (Dates)
	Reason for leaving

	
	
	

	7. Names of Referees – we require relevant two referees:

	
	Referee One
	Referee Two

	Name
	
	

	Phone number:
	
	

	Email address:
	
	

	Role & Company/
Organisation:
	
	

	8. Health

	Do you have any current condition, past medical history or claims to ACC, which may affect your ability to effectively carry out the duties of the position applied for?
Please circle one: 			Yes 			No

	If yes, please provide details:
	

	





	Are there any health issues we need to be aware of? e.g., allergies to bee stings etc.  
Please circle one:			Yes 			No

	If yes, please provide details:










	9. Declaration

	I, 
	
	(Full name) declare that to the best of my

	knowledge, the answers to the questions in this application and any other information supplied are true and correct. I understand that if any false or deliberately misleading information is given, or any material fact withheld, my application may not be successful, or I am employed, that I may be dismissed. 

	I agree to update Woolston Development Project with any information collected on this form immediately when it changes. 

	Privacy Act Provisions: Under the provisions of the Privacy Act, I authorise the Woolston Development Project to seek verbal or written information about myself from my referees. I understand that the information received by the Woolston Development Project is supplied in confidence as evaluative material and pursuant to the Privacy Act 2020, will be kept confidential

	I agree to abide by the Code of Conduct and the Polices & Procedures of the Woolston Development Project

	Please sign below as having read, understood and agreed to the provisions of this application form:

	Signed:
	

	Please print name:
	

	Date:
	


	OFFICE USE ONLY: 

	☐
	Volunteer  
	Date Started: 

	☐
	Paid Employee    
	Date Started: 

	Starting Rate
	

	Date of Performance Review:
	

	Rate review:
	



